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1. O0mue mookeHust

1.1. Komekc stk u  ciyxe6HOro  mnoBedeHHS pabOTHUKOB
rOCyapCTBEHHOTO OFO/PKETHOTrO yupesxaeHns Pecy6muku Kapemus «Kapensckuii

PECYpCHBIM LEHTP pPAa3BUTHS COLMAIBHBIX TEXHOJOTMI» (gajee — Konexkc)
MPENCTaBIACT COOOM CBOA OOIMX MPHHIMUIOB NPOMECCUOHANBHON ITHKH U
OCHOBHBIX ~ TNpaBHJI  CIY)XEOHOro  IIOBEACHHUS,  KOTOPHIMH  JJOJIKHBI

PYKOBOICTBOBATBLCS BCE PAOOTHUKHU IOCYaPCTBEHHOTO GIOKETHOTO YUPEXKICHMS!
Pecriy6nuku Kapenust «Kapenbsckuii pecypcHsiit IEHTP PAa3BUTHUS COLIMAIBHBIX
TEXHOJIOTUM» (nanee — pabOTHHKU YUpeskIeHus, YupexJeHHe) HE3aBHCHMO OT
3aMelIaeMbIX UMHU OKHOCTEH. .

1.2.  Kognekc pa3paGoTaH B COOTBETCTBHH C Konctutynueii Poccuiickoit
®enepauun, TpymoBeiM komekcom Poccuiickoit Qenepanun, DenepanbHbIM
3aKOHOM oT 25.12.2008 Ne 273-03 «O mpoTHBOAEHCTBAM KOPPYILHM» U UHBIMH
HOpPMaTHBHBIMHU IIPaBOBbIMU akTaMu Poccuiickoit emepanyu, a Takxke OCHOBAH Ha
OOIIENPU3HAHHBIX HPABCTBEHHBIX IPMHIMIIAX ¥ HOPMax POCCHICKOro 00IIIecTBa U
rocyaapcraa.

1.3. Hensto Konekca siBsieTcsl yCTaHOBIICHHE STUYECKHX HOPM U IpaBUJI
CILy>KeOHOTO MoBeJeHHsT PaOOTHHKOB YUPEXKIEHHS ISl TOCTOHMHOTO BBIIOIHEHMUS
MMH CBOEH MpohecCHOHATBHOlM ACATEIBHOCTH, a TaKXKe COAECUCTBUE YKPEILIEHUIO
aBTOpUTETA pAGOTHUKOB YUpexIeHHs 1 00eCIIeUeHHe eqUHbIX HOPM HX ITOBEJICHUS.

1.4. Konekc  mpusBaH  moBbICMTH  3(D(EKTHBHOCTH  BBIIONHEHHS
paboTHHKamMu ~ YupekIeHHs CBOUX TPYHOBBIX OGS3aHHOCTeld. 3HAHHE U
cobmonenne UMu monoxennit Kozjekca siBisiercss ofHAM U3 KPUTEPUEB OLICHKU
Ka4eCTBa UX NPO(ECCUOHANBHOM JeSTENbHOCTH U TPYJOBON AUCIUILIIHHEL.

1.5. Kaxneii pabGoTHHK YupexneHuss [ODKEH O03HAaKOMHTELCS C
nonoxenusmMud Kogekca, W NpUHHMaTh Bce HEOOXOMUMBIE MEpHI IS €ro
cobmoenns. Kaxnslil rpaxpanuH BIpaBe OXKHUIATH OT paboTHHKa YupexaeHus
IIOBE/ICHNUS B OTHOLIEHUSX C HUM B COOTBETCTBHH C MOJIOKeHUsIMU Koekca.

2. O0wue NPUHUMIBI U IPABHJIA CJTYKeGHOI0 MOBeACHHS

2.1. JlesarensHOCTh YUpEXNEHUS, a TAKKE €ro PabOTHHKOB OCHOBBIBAETCS
Ha CIIEYIOIUX MPHHIUIIAX

a) 3aKOHHOCTB;

6) npodeccruonanusm;

B) IOOPOCOBECTHOCTE;

) KOH(HIEHIUAIEHOCTE,

1) CIpPaBEeIIMBOCTE;

€) MHQOPMALMOHHAS OTKPBHITOCTE;

) OTBETCTBEHHOCTE;

3) OOBEKTHBHOCTb IIPH MPHHATHN PELLICHHUI.

2.2. PaGorHuku VYupexneHHs, CO3HaBas OTBETCTBEHHOCTE nepen
rOCyIapCTBOM, OOIECTBOM U IPaXKJaHAMH, 00S3aHbI:

a) HCIONHATE NOIDKHOCTHBIE OGS3aHHOCTH JOGPOCOBECTHO M HA BHICOKOM
PO(ECCHOHAIBHOM YPOBHE;




6) cobmozmate TpeGOBaHHs 3aKOHOHATENbCTBA POCCHHCKOl Denepanumu,
Pecny6muku Kapenus u noKaibHbIX HOPMATHBHBIX aKTOB Y UpEXKIEHHUS

B) OCYLIECTBIIATH CBOK) AEATENHHOCTH B NpPEAEiaX CBOWUX MOJHOMOYHH M
MIOJTHOMOYMH Y UpexaeHus;

I) TPU MCIIONHEHHH JOKHOCTHBIX OBS3aHHOCTEl GBITh HE3ABHCUMBIM OT
BJIMAHUA OTACIBHBIX TIPaXAaH, MPO(YECCHOHANBHBIX MM COLMAIBHBIX TPYIII,
OpraHU3alui;

J{) COOIIONATH COLUUAIBHYIO CIPABENIMBOCTh M PABHOIPABHO PACIIPENEISATh
COLMAIIbHBIE PECYPCHI C IEJIBIO0 PACIIUPEHUs] BEIOOpa M BO3MOXHOCTEH U BCEX
KOHTPareHTOB, B TOM YHCIIC, Ul HEMMYILIMX, COLHAIBHO-YI3BUMBIX B JPYTUX JIULI,
OKa3aBIIMXCA B TPYJAHOM )XKU3HEHHOU CUTYAIIHH;

€) IPOSBIATH TEPIHMOCTb U yBa)KeHHE K OOBIYasM U TPaLdLHsM HapOJIOB
Poccun u npyrux rocynapcTs, y4WTHIBaTH KyJIbTYDHBIE M HHBIE OCOOGEHHOCTH
Pa3INIHBIX J3THUYECKUX, COLHAIBHBIX TIPYNII W KOH(ECCHH, CIOCOOCTBOBATH
MEKHAMOHATBHOMY U MEXKOH(PECCHOHATLHOMY COITIACHIO;

) MCKIIOYATh NEHCTBHS, CBS3aHHbIE C BIHMSHHEM KaKUX-TMOO JIUYHBIX,
MMYIUECTBEHHBIX  ((UHAHCOBBIX) M HHBIX HHTEPECOB, IIPEISATCTBYIOLIMX
JI0OPOCOBECTHOMY HCIIOIHEHHUIO TOMKHOCTHBIX 00sS3aHHOCTEI!;

3) CcOOIIONATh HEHTPAIbHOCTD, HCKIIFOYAIOIIYIO BO3MOXKHOCTD BIMSHHUS Ha
MPO(ECCHOHANIEHYIO  JEATENBHOCTh DPEIIEHHN  TOJIHTHYECKHIX apTUi, HHBIX
OOILIECTBEHHBIX 00hEIMHEHHIA;

M) COOMIONATh HOPMEI CIy>KeGHOM M MpO(eCCHOHANBHON STHKH, npaBuja
J€JIOBOrO IOBEJIEHUS U OOIIEHMUSI,

K) TPOSBIATE KOPPEKTHOCTH K BHHMATENBHOCTh K TIp@KIaHaMm
AOJDKHOCTHBIM JIMLAM MPH JTOJDKHOCTHOM B3aUMOMAEHCTBHU C HUMU,

J) HE JIOMyCKAaTh KOPPYNIHOHHOIO IIOBEJEHHS, B TOM  GHCIe
BO3JICPKUBATHCS OT IIOBEACHUS, KOTOPOE MOYKET BOCIIPHHMMATHCS OKPY KAFOILIMH
KaK o0ellaHNe WITH [IPEIOKEHHE AUt B3STKH TH60 KaK COTTache IIPUHSTH B3SITKY,
WM KaK IIpock0a (HameKk) o jpaye B3STKHM, a TaKkKe NPUHEMATH MepBI 110
NPENOTBPAICHHIO U YPEryJIupOBaHHUIO KOH(JIMKTA UHTEPECOB,
MPOTUBOACHCTBOBATE  JIOOBIM  HPOSIBICHUAM  KOPPYIMIHMH ¥ IPOYUM
3JI0yNIOTPEOIEHUSIM B Y UPEXKICHUM; :

M) YBEHOMIJISTH  PYKOBOJUTENS  YUPEXIEHHS, NO/DKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a paboTy MO NPO(HMIAKTHKE KOPPYIIHOHHBIX IPaBOHAPYLICHHUIA
(mpoTHBOAEHCTBYE KOPPYILMK) B YUPEKISHHH, OPTaHbI IIPOKYpPaTypbl U HHBIE
(besiepanbHBIe TOCYIApCTBEHHBIE OpPraHBl 000 BCEX Clly4asx oOpalleHus K HUM
KaKiX-TH0O JIML - B LENSIX CKIOHEHHS K COBEPIICHHUIO KOPPYTLIUOHHBIX
IIPaBOHAPYILIEHHUI;

H) He3aMeIJIUTEILHO YBEIOMIISITE PYKOBOIUTEIIS Yupexaenus,
AOJDKHOCTHO® JIULO, OTBETCTBEHHOE 33 paboTy MO MPOGUIAKTHKE KOPPYIIIMOHHBIX
NpaBOHAPYLICHUH (POTUBOAEHCTBIE KOPPYIIUU) B YUPEKIEHHN O CTABIIMX UM
M3BECTHBIMU (paKTax KOHGJIMKTa MHTEPECOB M KOPPYIIMOHHBIX IPOSBICHUH B
YUpexneHun, OOCTOATENbCTBAX ©  JEHCTBHAX (6e3neticTBuM) pabOTHUKOB
YdpexneHus M TPeTbHX JIWL, NOCTYXKHBIIMX WM CIIOCOOHBIX HOCITYXKHUTh

IpUYMHAMU  BOSHMKHOBEHHS B VYUpeXIeHWM KOH(DIMKTA WHTEPECOB H/HITH
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KOppYILHOHHbIX NPOSBICHUH, a TAK)Ke O MPUYMHEHNHU (BO3MOXKHOM NMPUYMHEHNH)
Bpella YUpexx IeHHIO;

0) He pasryaliaTh U HEe HCIOJB30BATh HEHAIEKAITAM obpa3oM cBejeHNs,
OTHECEHHBIC  3aKOHOAATENbCTBOM Poccuiickoli ®@enmepanun K CBEACHUSIM
KOH(UICHIMATBHOTO XapakTepa, U CIyKeGHYy0 MH(OPMALIMIO U HHBIE CBEIEHMUS,
CTaBIINC U3BECTHBIMU B CBSI3U C MCIIOJHEHUEM TPYIOBBIX 00S3aHHOCTEIH;

II) He JIOITyCKAaTh OKa3aHUs BO3/EHCTBHS HA CBOUX KOJLIET B LIEJISIX IPUHSTHUS
IPOTHBO3aKOHHOTO ¥ (MJIM) HEOOOCHOBAHHOTO PEILICHHS;

D) BO3JEPXKMBATBCS OT IOBEEHHS, KOTOPOE MOIIIO GBI BBI3BATH COMHEHMUE B
N0GPOCOBECTHOM  HICIIOJIHEHHWH TPYJOBBIX OGS3aHHOCTEH, a Takke H36eraTs
KOHGJIMKTHBIX CHUTYaIlUH, CIIOCOOHBIX HAHECTH yIIep6 Pelly TaL|H HId aBTOPUTETY
pabOTHUKOB YUpeKIeHUs W/UIK YUPeKIeHHIO;

C) He JOITyCKaTh IIPOSIBJICHHUA bopmanusma, BBICOKOMEPHS,
HEYBaXXUTCIBHOIO OTHOIIEHHMS K 3aKOHHBIM IpockbaM U TpeGOBaHUAM IpaXIaH B
CBA3H C MCIIOJHEHMEM TPYJOBBIX OOSI3aHHOCTEIH;

T) BO3JEPXKUBATHCS OT MyOGINYHBIX BHICKA3bIBAHKI, CyXIEHH U OIEHOK B
OTHOLIEHUH YUPEXK/EHHS, ECITA ITO HE BXOAUT B 00A3aHHOCTH PabGOTHHKA;

y) cobmonarte KOHQUIEHUMATLHOCT: HHGOPMALHUH o KOHTpareHre,
KacarolIeHCs YCIIOBUN €ro >XM3HEeNEesATeIbHOCTH, JTMYHBIX KauyecTB U IpoGieM,
IPUHUMATH MEPEI IJIs1 e 00eceueH s,

() He MCTIONB30BATH JOIKHOCTHOE MOJOXKEHME JUT OKA3AHMs BIIHSHAS Ha
ACATCILHOCTE FOCY IapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CaMOYyIIPaBIICHHS,
OpraHu3alud, JOJDKHOCTHBIX JIMIL, TOCYJAapCTBEHHBIX ¥  MyHHLHIAIBHBIX
CJIy)KalluX MMPU PELICHUH BOIPOCOB JINYHOTO XapaKTepa;

X) YBaXHUTEJbHO OTHOCHTBCS K JEATENBHOCTH IpeICTaBHTENet CpeICTB
MAaccoBOH MHPOPMALKK 110 HHPOPMHUPOBAHHIO OBIIIECTBA O PaGoTe VYuapexnenus, a
Taloke  OKasblBaTh COACHCTBHE B MONy4YEHHH [OCTOBEPHOW MHPOPMALHUH B
YCTaHOBJIEHHOM IOPSIIKE;

) [OCTOSHHO CTPEMHTBHCS K OOECICUYeHMIO KaK MOXHO Gojee
9 (eKTUBHOrO ¥ KOHOMHOTO PACIIOPSIKEHMUS (MHAHCOBEIMH CpPENCTBAMHU, UHBIM
MMYINECTBOM, MaTepUAlIbHO-TEXHUIECKUMU U APYTUMHU PECypcaMu Y UpeskIeHHS;

4) He HCMONB30BATh UMYLIECTBO YUPEKICHHS B LENAX, HE CBA3AHHBIX C
MCIIOJTHEHUEM TPYIOBBIX O0SA3aHHOCTEH, a TAK)Ke He IepeIaBaTh ero B TAKUX 1[eJIX
MHBIM JIMIIaM.

2.3. Pyxosonmutens VupexmeHus U pyKOBOIHTENH CTPYKTYPHBIX
MOAPA3NCICHUH YUPEKICHAS NOKHBI OBITH Ul paGOTHHKOB YupeneHus
o0pasuoM mpodeccroHanmM3Ma, Ge3ynpedHoN pemyTanuy, CBOUM JIHYHBIM
ITOBE/ICHUEM TTOIaBATh IPUMEP YE€CTHOCTH, OECIIPHUCTPACTHOCTH M CIIPABEIJIMBOCTH.

2.4, PykoBomutenb VYupexmeHHS U PYKOBOJUTENIM  CTPYKTYPHBIX
nojpasieyeHuii YupexxaeHus:

a) IPMHUMAIOT MepHI 110 TIPEAOTBPAIIEHHIO U YPEryIHPOBAHHIO KOH(GIHKTa
VHTEPECOB,  TIO  TPEAYNPEKACHHUIO  KOPPYNIMH, BKIIOYAs Mepsl IO
NPETOTBPAILEHUIO KOPPYIIIHOHHO-OMACHOTO TIOBE ICHHSI,

0) CONEHCTBYIOT YCTAHOBIEHHUIO U TIOMEPIKAHUIO B KOJICKTHBE 3I0pPOBOTO

MOPAJIbHO-TICUXOJIOTHYECKOTr0 KJIIMMATa;
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B) IIpH OIIpeesIeHHH 00beMa XapakTepa noﬁyqaeMoﬁ IPyTUM pabOoTHHUKAM
YupexaeHus pabGoThI PYKOBOJCTBYIOTCSI NPUHIHKIIAMHA CIIPABEIJIMBOCTH, yueTa
JIMYHBIX U ICJIOBBIX Ka4eCTB, KBAIM(UKAIUHU U OMBITA [IOAYMHEHHBIX;

I) HE JIOMYCKAalOT 10 OTHOWICHHWIO K MOJYHHEHHbIM paboTHHUKAM
HEeOOOCHOBAHHBIX TIPETEH3H I, a Takke GaKTOB IPyGOCTH U OecTakTHOCTH;

1) IPOSIBIISIIOT 3a00Ty O MOJYMHEHHbIX, BHUKAIOT B UX poOJIeMbl U HYKIbI,
CONEWCTBYIOT MPHHSATHIO 3aKOHHBIX M OO0OCHOBAHHBIX PEIIeHHH, CIIOCOOCTBYIOT
Ipo(eCCUOHATTBHOMY U JOJDKHOCTHOMY POCTY paOOTHHKOB;

€) OPraHU3yIOT OKa3aHUe NOJJIEPKKHU U TIOMOIIM MOJIOABIM CIIenuaiucTam (¢
OIBITOM paboTHI 10 3 JIeT) B IpHOOpeTeHHH npoheCCHOHAIBHBIX HABBIKOB.

2.5. PyxoBomurtens YupexneHHS U PYKOBOIOUTENIN  CTPYKTYPHBIX
NOJpa3fIeIeHu  YUPEKACHUS HECYyT OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeNnbCTBOM Pocculickoli ®Denepanuu 3a nelcTBHS win OesnelicTBHeE
TIONYMHCHHBIX COTPYAHHMKOB, HapyIIAIOMMX TNPUHLUNB OSTHKH M MNpPaBUIIa

CIIyKeOHOTO TIOBEIEHUS, eCIT OHH HE NPUHSJIA Mep, 4TOOBI HE JOIMYCTUTh TaKUX
JNEVCTBUM WIK Oe31eCTBH.

3. JTnveckue HOPMBI C1yKeGHOTO MOBeJeHHs PaGOTHHKOB

3.1. B MOMKHOCTHOM NOBemEeHUM paboTHUKY YupexneHuss HeoOXOaUMO
PYKOBOIACTBOBATbCA TE€M, 4TO B cooTBeTcTBUM ¢ KoHctuTynwmeit Poccuiickoit
ODejiepanuy, 4eNOBeK, €ro mpaBa U CBOOOIbI SBJISIOTCS BBICIIEH LIEHHOCTBIO, U
KaX/BI TIPAXAAHUH HMEeT I[IPaBO Ha HENPUKOCHOBEHHOCTH YacTHON KU3HHU,
JIAYHYIO M CEMEHHYIO TaliHy, 3alllATy YeCTH, JOCTOMHCTBA, CBOETO JOGPOro HMEHH.

3.2. B nomkHOCTHOM HOBeneHuH paGOTHHK YUpesKIeH s BO3JIEP>KUBaETCS
OT:

a) moOOro BHIAa BBICKA3bIBAHWM W JeHCTBHIA JACKPUMUHALIMOHHOTO
XapakTepa IO IDpU3HAKaM II0ja, BO3pacTa, pachl, HAMOHAIBHOCTH, S3bIKa,
IPaXNaHCTBa, COLHAIILHOIO, HMYIIECTBEHHOIO WM CEMEHHOIo MOJIOKEHHS,
TIOJTUTHYECKUX WITH PEJTMTUO3HBIX MPEIIOYTEHHIA;

6) rpyGocTd, mposBIEHUH NpeHeOPEKUTENHHOrO TOHA, 3aHOCYUBOCTH,
IIPCAB3SATHIX  3aMEYaHMH, MPEAbABICHHS HENPaBOMEPHBIX, HE3aCITyKeHHBIX
O0OBHHEHUIH; ‘

B) YIPO3, OCKOPOMTEIbHBIX BBIDQXXEHUW WU  PEIUIHK, JeHCTBUIA,
IPENATCTBYOIINX HOPMAaJIbHOMY OOLIeHHIO 15011 IIPOBOLIUPYIOIIUX
IPOTHBOIIPABHOE IMOBEECHHUE. ‘

3.3. PaGoTHukm VYupexmeHus DpH3BaHBI CIOCOOCTBOBATH  CBOWM
AOCDKHOCTHBIM ~ IIOBEICHHEM  YCTAHOBJIEHUIO B  KOJUIEKTHBE  JIE€JOBBIX
B3aUMOOTHOIIEHUH H KOHCTPYKTHBHOTO COTPY IHUYECTBA APYT C JPYTOM.

PaboTHUKHM ~ NOKHBI ~ OBITH  BEXKJIMBBHIMH, N00pOXKeNaTeNbHLIMH,
KOPPEKTHBIMM, BHHMMATEJIBHBIMA W IPOSBIATh TEPHUMOCTE B OOIICHUU C
rpaXJaHaMy U KOJIJIEraMH.

3.4.  Tlpu BO3HUKHOBEHWH KOH(MIHKTHOM CUTyallMM MEXIY CTPYKTYPHBIMHU
TNONPA3NENCHUAMU  YUPEXKIEHHsS, DPAOOTHUKAMH YUPEKIEHHS PHOPUTETHBIM




HanpaBJICHUEM DPEIIeHUs KOH(MDIUKTa SBISIETCS Y4eT WHTEPECOB YUPEKICHHS B
IeJIOM.

3.5. Buemnumii Bun paboTHuka VYUpeKJeHHs IPH WCIOMHEHHH WM
JOJDKHOCTHBIX O0SI3aHHOCTEH B 3aBUCUMOCTH OT YCIIOBHHM TPYHIOBOM AEATENLHOCTH
JIOIDKEH CIIOCOOCTBOBATh YBaXKHTENLHOMY OTHONIEHHIO IPaIaH K YUPeKIeHHIO, a
TaKXXe, P He0OXOAUMOCTH, COOTBETCTBOBATh OOIICITPUHATOMY JEJI0BOMY CTHIIIO,
KOTOPBIN OTIXNYAIOT CAECPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTcTBeHHOCTH 3a HapyueHue nojoxenuii Kogexca

4.1. Hapymenue paOGoTHUKaMH YUpexIeHHs IMOJOXEHHUN HACTOSIIErO
Kogexkca mMOUIEXKUT MOpPanbHOMY OCYXKAEHHIO Ha COOpaHusX (COBEIIAHMSX,
KOH(EPEeHIHUAX), a B Ciydasx, HOPeIyCMOTPEHHBIX (elepalbHbIMI 3aKOHAMHU,
HapymeHue moyiokenud Kopexkca Bieder mnpuMeHeHHe K pabOTHHKY Mep
OTBETCTBEHHOCTH.

4.2. PabGoTHUKH YUYpeXIeHHs B 3aBHCHMOCTH OT TSKECTH COBEPIIEHHOTO
IPOCTYyIIKA HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JCHCTBYIOIIMM
3aKOHOJATENbCTBOM Poccutickoii Meneparvm.

4.3. CoOnioneHre pabOTHHKOM YHUpEXXIEHHs MOJOKEHNH HACTOSIIEro
Konmekca  yuuThIBaeTcsi INpM  Ha3HAYCHHH  [OOIIPEHHM H  HaJOXEHHH
JUCIUIUTMHAPHBIX B3BICKAHUU.

4.4, Hapymenue mnpaBWiI aHTHKOPPYNUHOHHOTO TIIOBEIEHHUS BJeYer
MPOBEJICHHE CIIY)XEOHOTO PaCCleNOBaHUs IO OOCTOSITENhCTBAM BO3HHUKHOBEHUS
KOPPYIIMOHHO-OIIACHOW CUTYAaITUH.




